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Welcome Back 

We’ve missed seeing you all. 
 
Over the last few months, the global coronavirus (COVID-19) pandemic has caused a major shift in how 
the world works.  Since March, CALC has been working to mitigate the impact of COVID-19 to the 
CALC community.  In order to protect the health and safety of our students and staff, to continue to help 
our student continue their educational journey, and to comply with local and state guidelines, we shifted 
to a technology-enabled distance learning system.  This transition was not easy, but together we all 
pulled together and made it work. 
 
In the months since, CALC has been developing plans to resume activities on campus, in alignment with 
state and federal guidelines, with an eye towards resuming in person class as soon as it was safe for our 
students and staff to do so.  With the recent announcement by Governor Pritzker that he was moving 
Illinois to Phase 4 of the Restore Illinois plan, CALC is able to move forward with its plans to bring 
students back to each campus and resume in person classes. 
 
We know that you may have questions, and very likely some concerns, and we hope that this document 
answers them for you as to guides our return to campus and sets expectations for the “new normal” on 
campus.  Please read it carefully and reach out to us if you have any questions.  CALC has numerous 
resources, including throughout this document, to help you. 
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Every staff member, every student, and every visitor to our campus’ will play a role in CALC’s success 
in adapting to a new way of learning, working, and interacting.  Until there is a reliable vaccine, we all 
must continue to follow the health and behavior guidelines for our local, state, and federal public health 
partners. 
 
Thank you for your ongoing dedication to each other and to CALC. 
 

Looking Ahead & Overarching Principles 
 
The CALC community showed remarkable resilience, energy, persistence, patience, and enthusiasm as 
we quickly shifted in March to a technology-enabled teaching, learning, and working.  The extraordinary 
efforts of staff-and our students-helped us to continue to offer all five programs offered at CALC 
virtually. 
 
As we prepare to resume on-campus activities we are relying again on that community effort.  Each and 
every person in our community will be asked to observe new health and behavior guidelines from our 
local, state, and federal public health partners. 
 
There are several principles that will guide you as we return to on-campus activities: 
 

Health & Safety – The health and safety of our community remain our top priority, and CALC is 
deeply committed to continuing to do all we can to help mitigate the spread and the very human 
impact of COVID-19.  
 
New Normal – The “new normal” on campus is different.  This Return to Campus Guidance 
provides information on helping to providing a safe campus and how to protect the health of 
students, staff, and community members. 
 
Expect Guidance – Our actions in returning to campus will be informed by society’s ability to 
manage the virus, science, medical and public health experts, and the guidance provided by local, 
state, and federal officials. We will be closely watching public health trends. 
 
Personal Accountability – Each of us has a role to play in keeping the CALC community safe. All 
students and staff working and learning on campus are expected to follow these guidelines, including 
and especially personal healthy practices. This is absolutely critical to protect the health and safety 
of our community. 
 
Clear Communications – We strive to provide important information about our guidelines clearly 
and frequently. 
 
Diversity, Equity, and Inclusion – We strive to consider the needs of all member of our community 
as we return to a “new normal” on campus. 
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Our approach to returning to campus will be phase and deliberate 
and will require detailed pre-return planning on the part of 
everyone involved.  This Return to Campus Guidance is intended 
to inform your actions as we return to campus.  As our 
knowledge and understanding of the COVID-19 virus continues 
to evolve, our policies and plans will be updated as appropriate. 

Safe Campus 
Access to Campus 
At this time, we are limiting access to campus to those that have to be on campus for work, class, or 
appointments.  We ask that you do not bring any visitors onto campus with you if at all possible.  All 
people on campus will have to wear a face covering while on campus. 
 
Building Occupancy 
CALC has decreased the occupancy in classrooms by limited the number of 
available workstations in the classroom, increasing space between rows, 
and/or ensuring one workstation separates each person in the classroom.  
Additionally, other areas have had available seating reduced. 
 
Workplace and Shared Spaces 
Students, faculty, and staff should always ensure social distancing between 
themselves and others on campus.  Follow all building-specific signage to 
ensure social distancing and minimizing the number of people in one place. 
Face coverings are required while inside campus, especially in close spaces 
such as hallways, stairwells, elevators, and restrooms with more than one 
person inside. 
 
In the break areas, unless otherwise indicated, only one person per table is 
allowed.  Do not move chairs around as they are spaced to put the most space 
between you and those at other tables.  While you are eating your face 
covering may be removed, but must be put back on as soon as you have 
finished your meal. 
 
Outside Spaces 
While outside you must keep your face mask on, unless the following apply: 

 You are in your vehicle or 

 You are more than 6 feet away from anyone else 
 
Clean Desks 
We ask that you not leave personal items on tables in the classrooms.  Additionally, all keyboards should 
be left keys up like you would be using it.  Leaving a keyboard leaning against the monitor could 
diminish the amount of cleaning the keyboard receives as the keyboard, mice, tabletops, and other high 
touch areas are disinfected. 
 

Protecting Yourself 
 
Face Mask 
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Illinois requires faces coverings in public places – both indoor and outdoor – where social distancing is 
not possible, including classrooms and workplaces. You are not required to wear a face covering if doing 
so is unsafe due to a medical condition or disability. In such cases, you must practice social distancing to 
the greatest degree possible. 
 
Everyone on campus should provide their own cloth face covering or mask for their normal, day-to-day 
activity. CALC will provide masks to those that do not have them or are unable to get them.   
 
Face coverings should: 

 Fit snugly but comfortably against the side of the face 
 Be secured with ties or ear loops 
 Include multiple layers of fabric 
 Allow for breathing without restriction, and 

 
Avoid touching your face, eyes, nose, or mouth when removing your face covering, and wash your 
hands immediately before and after removal. When not in use, store your face covering in a paper bag or 
Ziploc-style plastic bag, never in your pocket, purse, or briefcase. Change and launder your cloth face 
covering or dispose your paper face coverings daily. 
 
Hand Washing 
Washing your hands is easy, and it is one of the most effective ways to prevent the spread of germs. 
Clean hands can stop germs from spreading from one person to another.  Follow these five steps every 
time. 
 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap. 

2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands, 
between your fingers, and under your nails. 

3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from 
beginning to end twice. 

4. Rinse your hands well under clean, running water. 

5. Dry your hands using a clean towel or air dry them. 
 
Hand Sanitizer 
When your unable to wash your hand, hand sanitizer will work.  When using hand sanitizer remember 
the following: 
 

 Use an alcohol-based hand sanitizer that contains at least 60% alcohol.  

 Put enough sanitizer on your hands to cover all surfaces. 

 Rub your hands together until they feel dry (this should take around 20 seconds). 

 Do NOT rinse or wipe off the hand sanitizer before it’s dry; it may not work well against germs. 
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Healthy Practices for Individuals 
 
Daily Self-Check of Symptoms 
Everyone coming to campus will be expected to conduct a daily self-check of their symptoms prior to 
coming to campus. This is a two-step process: 

1. Review the symptoms listed below and take your temperature. If you have no symptoms and no 
fever, you may come to campus. 

2. If you have a fever or any symptoms, check your symptoms using the CDC self-checker tool 
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html# 

 
If you have two or more of the symptoms* listed below, do not come to campus. Follow the guidance in 
the section below titled “Stay Home if You are Sick & Return to Work Only When Cleared.” 
 
Our understanding of COVID-19 continues to evolve. People with COVID-19 have shown a wide range 
of symptoms, including but not limited to: 

 Fever (temperature greater than 100.4 F) 

 Chills 

 Cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches

 Headache 

 New loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

 Nausea or vomiting 

 Diarrhea 

*If your only symptom is a fever of 100.4 F or higher, do not come to campus. 
 
Please seek emergency medical care immediately by reaching out to your doctor or other medical 
service if you are experiencing: 

 Trouble breathing 

 Persistent pain or pressure in the chest 

 New confusion 

 Inability to wake or stay awake 

 Bluish lips or face 

 
This list is not comprehensive since new symptoms are discovered so please refer to the CDC’s website 
for the complete and up to date list of symptoms. 
 
As with any illness, please call your personal physician if you are experiencing symptoms that are 
concerning to you. 
 
Pre-existing Conditions 
If you have been diagnosed with a condition that results in you having any of the COVID-19 related 
symptoms. Please have get documentation from your doctor stating you have been diagnosed with a 
condition that can result in you presenting COVID-19 like symptoms.  You may request this document 
by emailing kedwards@calc.edu.  
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Stay Home If You Are Sick & Return Only When Cleared 
 
When to Stay at Home or Leave  
You must stay home if: 

 You are experiencing two or more COVID-19-like symptoms (see above) – or 
 You have a fever of 100.4 F or greater – or  
 The CDC self-checker tool (https://www.cdc.gov/coronavirus/2019-ncov/symptoms-

testing/symptoms.html#) advises you to self-isolate or get tested – or 
 You have tested positive for COVID-19 – or 
 You have been in close contact with someone who has tested positive for COVID-19, is being 

tested for COVID-19, or has COVID-19-like symptoms – or 
 A member of your household tested positive for COVID-19, is being tested for COVID-19, or 

has concerning symptoms. 
 
If you feel symptoms arise while on campus, please leave campus, return home immediately and notify 
your supervisor or instructor of your absence. 
 
If you stay home or leave campus for the reasons above: 

You must: 

 Contact your supervisor or instructor of your absence. 

 Report any positive COVID-19 test for yourself to your supervisor or instructor who will keep 
person health information confidential. 

We recommend that: 

 Call your physician for telehealth services and for your physician to determine whether COVID-
19 testing is needed.  

 Remain at home and not return to campus. 
 
When You Can Return to Work on Campus 
You must remain at home and not return to campus until you have met the CDC’s standards (described 
below) and/or your physician or the Department of Health has cleared you to return to campus. 
 
You think or know you had COVID-19, and you had symptoms, you can return to campus after: 

 14 days since symptoms first appeared and  

 24 hours with no fever without the use of fever-reducing medications and  

 1 negative test result (depending on circumstances, we may require a second negative test result) 

 Other symptoms of COVID-19 are improving*  

*Loss of taste and smell may persist for weeks or months after recovery and need not delay the end of 
isolation. 
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If you tested positive for COVID-19 but you never had any symptoms, you can return to work on 
campus after: 

 14 days have passed since your COVID-19 test and 

 1 negative test result (depending on circumstances, we may require a second negative test result) 
 
If you have been in close contact with someone with COVID-19, you can return to work on campus: 

 14 days after your last exposure to that person. 

 1 negative test result (depending on circumstances, we may require a second negative test result) 
 
However, anyone who has had close contact with someone with COVID-19 and who meets the 
following criteria does NOT need to stay home. 

 Has COVID-19 illness within the previous 3 months and 

 Has recovered and 

 Remains without COVID-19 symptoms (for example, cough, shortness of breath) 
 
CALC’s Actions After Being Notified of a Positive COVID-19 Test 
Upon notice of a positive COVID-19 case on campus, CALC will shut down the affected campus and 
have our partner Biocon, which has a specific protocol to properly deep clean and disinfect areas 
suspected of infection with COVID-19, in accordance with current CDC and EPA guidance. 
 
Absences resulting from COVID-19 
For as long as this guidance is in effect, any excused absences that occur due to COVID-19 or the need 
to be test, quarantined, or other medical related circumstances, will not count towards any limitations on 
absences as set for in the CALC Course Catalog 
 
Arriving at Campus 
When you arrive at campus you will not be able to proceed until you have had your temperature taken 
by someone.  This person will also ask you if you or anyone in your household have any of the COVID-
19 symptoms or have tested positive for COVID-19. 
 
If you have a temperature higher than 100.4F or multiple other symptoms listed above you will be 
asked to leave and to reach out to your doctor or other medical professionals. 
 
Limiting the Spread of Germs 
Each one of us can help decrease the spread of COVID-19. Make these behaviors part of your routine: 

 Stay home if you are sick or experiencing any COVID-19-like symptoms and avoid close contact 
with others. 

 Always wear a cloth face covering or mask in accordance with the guidelines below. 

 Always maintain social distancing from others. 

 Wash hands frequently with soap and water for at least 20 seconds or use alcohol-based hand 
sanitizers with at least 60% alcohol if soap and water are not available. 
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 Avoid touching your face, eyes, nose, and mouth. 

 Clean and disinfect frequently touched objects and high-touch areas, such as your keyboard, 
phone, workstation, equipment, screens, doorknobs, and light switches. 

 Cover your coughs and sneezes with a tissue or your inner elbow. 

 Throw out used tissues immediately and wash your hands. 

 Avoid shaking hands, hugging, or touching when greeting another person. 
 
The risk of virus exposure occurs outside of campus as well. When at home or away from campus, we 
encourage you to continue practices such as thorough cleaning, hand washing, social distancing, and 
wearing cloth face coverings to limit the chance of virus exposure. 
 
Cleaning and Disinfecting Campus & Workplaces 
Regular cleaning with soap and water decreases the amount of the virus that causes COVID-19 on 
surfaces and objects, which reduces the risk of exposure.  The CALC staff sanitizes frequently touched 
surfaces using safe but powerful hospital grade disinfectants. Staff maintains all required cleaning logs. 
CALC has provided cleaning supplies for each workplace in centralized locations. You are encouraged 
to wipe down your workstation or shared space at the start and end of every work shift or organized 
activity.  
 
Avoid sharing office materials and equipment, such as phones, computers, office supplies, 
printers/copiers, coffee makers. If you must share, remember to clean and disinfect after each use. 
 

Resources 
 
The well-being and health of the CALC community is of the utmost importance, particularly during this 
unprecedented time. Remember there are resources available to support you. 
 
To watch the video we have about how some of the material covered above go to: 
https://youtu.be/GEEgxlilHXY 
 
Center for Disease Control and Prevention (CDC): 
https://www.cdc.gov/coronavirus/2019-ncov/index.html 
 
Illinois Department of Public Health: 
http://dph.illinois.gov/covid19 
 
Madison County Health Department (Alton Campus): 
https://www.co.madison.il.us/departments/health/index.php 
 
St. Clair County Health Department (Fairview Heights Campus): 
https://health.co.st-clair.il.us/Pages/default.aspx 
 


